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Business Unit/Requisition ID < Requisition Date © Requester < Request State < Budget Status < Total Amount &

PUGET/0000012437 11/18/2021 amarkos Pending Not Chk'd 500.00 USD ‘_ ‘
PUGET/0000012436 11/18/2021 hrbailey Pending Valid 300.00 USD

PUGET/0000012435 11/16/2021 mmorrison Open Not Chk'd 24868 USD

PUGET/0000012434 11/15/2021 amarkos Open Not Chk'd 100.00 USD

PUGET/0000012433 11/12/2021 amarkos Approved Valid 5500.00 USD

PUGET/0000012432 1111112021 hrbailey Approved Valid 16870.39 USD
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Filters can be used to search requisitions

My Requisitions
Business Llnih‘RnsHis[ﬁon ID & Rﬂuisilion Date & Rg&ues_&er < Rﬁues‘l State Budget Status &
Filters _
t Chk'd
E Business Unit PUGET Requisition Name Q E
d
Requisition ID | 0000012427 PO Number Q
t Chk'd
From Date |10/12/2021 Through Date | 11/18/2021
Requester Entered by Q it Chi'd
Request State v Budget Status v d
Item ID Item Description Q lid
Ship To Location Supplier Item ID Q t Chi'd
Clear |

I]d
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Icons will change color for current status

Details
Cancel Requisition ‘
+ Requisition Summary
Requisition Name Test Accounting Tag Requester Angela Markos
Business Unit PUGET Entered By Angela Markos
Requisition ID 0000012437 Budget Check Status Not Chicd
Requisition Date 11/18/2021 Total Amount 500.00 USD
Request State Pending
+ Requisition Lifeline
| o 0
Appols Invertary = Recsiing invsice Fayment
Lines
ltem Image <  Description Item ID Ship To Line State <~ Quantity uom = Price © Total Amount =
Line 1 - test PS00000525  Pending Approval 20000 Each 250.00 500.00 USD ‘ Cancel Line ‘ ‘ > |

Action dropdown to budget check, cancel, and edit Requisitions

My Requisitions Y
Af"'"" Requisition Name Business Unit/Requisition 1D Requisition Date & Requester < Request State Budget Status ¢ Total Amount &
@  TestAccounting Tag PUGET/0000012437 1111872021 amarkos Pending Not Chk'd 500.00 USD
Actions  x
@ PUGET/0000012436 1111812021 hrbailey Pending Valid 300.00 USD
Details
@ Copy orites PUGET/0000012435 11/16/2021 mmorrison Qpen Not Chk'd 248.68 USD
@] ViewPrint PUGET/0000012434 111152021 amarkos Open Not Chi'd 100.00 USD
Budget Check
@ PUGET/0000012433 11/112/2021 amarkos Approved Valid 5500.00 USD
Cangce
@ DNTRACT PUGET/0000012432 111172021 hrbailey Approved Valid 16870.39 USD
PreBudget Checl
Edit DNTRACT PUGET/0000012431 1111172021 hrbailey Qpen Not Chk'd 16870.39 USD




