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Purpose 
 
The purpose of this Accident Prevention Program (APP) is to encourage a high standard of safety throughout all 
locations and operations at the University of Puget Sound (the University) and to establish overall safe work 
practices and accident prevention by and for staff, faculty, student workers, and contractors.  
 
While this APP addresses several of the core requirements for health and safety at the University, other aspects 
of health and safety are covered in more detail in individual topic- or area-specific documents. A copy of this 
and other safety and health program documents are available on the EH&S website or by calling the Facilities 
Help Desk at 253-879-3713. 
 
Mission Statement 
 
The University of Puget Sound is committed to the safety and well-being of the entire campus community, with 
the ultimate goal being to provide the safest working and learning environment possible for our students, 
faculty, staff, and visitors.  These and our other safety and health policies and practices have been developed 
and adopted for the protection of University personnel and to ensure compliance with Washington Industrial 
Safety and Health Act (WISHA) regulations and applicable industry best practices. It is anticipated that such a 
program will not only serve University faculty, staff and student employees, but will also facilitate the protection 
of our students, visitors, facilities, resources, and environment. 
 
Employee Orientation 
 
New employees currently receive basic safety and health training, such as bloodborne pathogens and 
hazard communication, as well as an introduction to campus emergency response procedures. This 
training is provided by the Environmental Health and Safety (EHS) Department working with each 
department or area, who provides additional location- and task-specific training, which may include 
both classroom and on-the-job (OJT) training. Individual departments and/or areas also provide 
location- and task-specific hazard communication training covering the chemical products used. 
 
Training documentation is maintained and/or verified and tracked by the EHS Department, to ensure 
that the appropriate training has been provided and that training records are maintained as required on 
a topic-specific basis. 
 
Staff Participation through Campus Health & Safety Committees 
 
The University has formed several Health & Safety Committees, to facilitate University management and 
employees working together to identify safety problems, develop solutions, review and share incident 
reports, and conduct area inspections, using this and other means as applicable to regularly evaluate the 
effectiveness of our safety program.   
 
Each committee consists of one or more departmental management representative, with an equal or 
larger number of employee representatives who volunteer or are elected by their co-workers. Although 
certain management representatives may serve continuously while in a particular position with the 
University, other members serve for a maximum one-year term. If there is a vacancy, then an election is 
held before the next scheduled meeting to fill the balance of the term.  
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A chairperson is selected by majority vote of the committee members each year.  If there is a vacancy, 
the same method is used to select a replacement. 
 
Committee members manage the Safety Committee - voting on a Chairperson, establishing a charter for 
the committee, deciding upon the meeting schedule, and conducting and documenting committee 
business, including preparing and approving meeting minutes for posting. 
 
In addition to the committee responsibilities, duties of Health & Safety Committee members include:   

• Area inspections are conducted, for discussion at the next committee meeting. 
• Communicate with the faculty and staff they represent, including student workers, on safety 

issues and encouraging safe work practices among co-workers. 
• Review incident reports and communicate the findings and recommendations with their 

constituency. 
• Review safety suggestions submitted by University personnel. 
• Document of and follow-up on safety hazards observed and/or reported. 
• Suggest accident prevention and safety training programs and other programs when 

appropriate. 
 
Departmental Health & Safety Committees 
The following departmental Health & Safety Committees are active within the University. 

• Facilities Services Health & Safety Committee 
Other campus personnel often participate in this committee or submit safety concerns 
related to campus grounds and/or facilities. 

• Sciences, Art Health & Safety Committee 
The Sciences Safety Committee is set up to include principally the science departments 
housed in Harned and Thompson Halls. However, other departments with substantial use of 
chemicals also participate in this committee, including the Art and Art History Department. 
Security Services also participates in this committee. 

• Dining and Conference Services Health & Safety Committee 
Dining and Conference Services has its own Health & Safety Committee focusing on its 
unique safety concerns and hazard controls. 

Accident Reporting 
 
The University of Puget Sound believes that most injuries can be avoided with proper planning and 
sound safety practices. The University’s goal is to create a Zero Accident Environment, in which all 
University personnel can work safely without injury or illness. One critical component of this is prompt 
response to an accident. Another is follow-up to ensure that all incidents (injuries, illnesses or close 
calls) are evaluated in a thorough and effective way.  
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Should an incident occur, it should be reported immediately. This allows determination of whether 
professional medical assistance is required and timely investigation of the cause of the injury.  
 
For an emergency, contact 911. Follow up with Security Services to ensure they are notified of 
emergency services in route.  
 
Report incidents that are not emergencies to your supervisor or contact the Environmental Health and 
Safety Director through the Facilities Help Desk at 253-879-3713. 
 
Location of First Aid Kits 
 
First aid kits, appropriate to the area, are located in each building. Employees are introduced to the 
location of first aid kits in their department or area during their departmental safety and health 
orientation.  
 
In addition, first aid kits are located in all custodial closets.  
 
Contact 911 (follow up with Security Services) for assistance with any accident requiring more than 
minor first aid. 
 
Reporting of Unsafe Conditions and/or Practices 
 
Unsafe conditions and/or practices should be reported to your supervisor.  
 
You many additionally report an unsafe condition or practice to the appropriate Safety & Health 
Committee or by calling the Facilities Help Desk (253-879-3713). 
 
Use and Care of Required Personal Protective Equipment (PPE) 
 
Under specific circumstances (by department, area and/or task), you may be required to wear PPE to 
protect against injury. If so, PPE will be provided at no cost to you and you will receive the necessary 
training in the use and care of the PPE you are required to use. This is addressed in more detail in the 
University’s Personal Protective Equipment (PPE) Program. 
 
Emergency Response 
 
In the event of an emergency, you may be instructed to evacuate the building. You should follow the 
procedures outlined in the University’s ERP (see https://www.pugetsound.edu/emergency/), in which 
you will have received training during your new employee orientation. If you have not been assigned a 
specific job to perform in the event of an emergency, you should just follow the directions you receive 
during the incident. In the event that you need emergency assistance, call 911.  
 
 
 
In addition, the poster included in Appendix A (Page 5) of this APP is widely posted throughout the 
campus, along with facility maps, to aid you in safely evacuating in the event of an emergency. 
 

https://www.pugetsound.edu/emergency/
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Hazardous Chemicals 
 
Staff/Faculty will receive basic Hazard Communication training to be able to identify and understand 
hazards. 
 
If at any time you feel you have been exposed to a hazardous chemical, notify your supervisor and/or 
the Facilities Help Desk (253-879-3713). If you experience acute symptoms of exposure and may require 
urgent care, contact 911 (follow up with Security Services at 253-879-3311). 
 
Policy History and Review 
 

Author: Facilities Services 

Review/Approval 
By: 

Robert Kief (Associate Vice President for  
Facilities) 

Effective Date: September 20, 2011 

Program 
Review: 

Reviewed/updated by: Michelle Copeland Date: 9-5-18 

Updates/changes, with rationale: General revision in response to 
questions raised in L&I inspection. 

Reviewed/updated by: Michelle Copeland Date: 9-5-19 

Updates/changes, with rationale: General review with suggested 
minor revisions and questions regarding implementation. Including 
verification of references and titles and identification of implementation 
priorities for verification. Review and approval by Robert Kief, 
September 10, 2019, with final by Michelle Copeland September 23, 
2019. 

Reviewed/updated by: Bryan Necessary Date:10-6-20 

Updates/changes, with rationale: Minor changes, formatting-wise. 
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Heat Stress Prevention Program (May 1-September 30) 

 

Purpose: The Heat Stress Prevention Program 

Who is covered under this program? 

• Anyone working in temperatures as low as 52 degrees Fahrenheit when wearing 
clothing that is non-breathable, or provides a vapor barrier like rain gear, or chemical 
resistant suits.   

• Anyone working in temperatures beginning at 77 degrees Fahrenheit when wearing 
clothing such as double layer woven clothes including coveralls, jackets, and sweatshirts. 

• Anyone working in temperatures starting at 89 degrees Fahrenheit when wearing all 
other clothing. 

Individuals who aren’t acclimatized to weather are more susceptible to dehydration and heat stress  

Responsibilities:  

Supervisors are responsible for the following: 

• Understanding the processes and emergency response procedures that must be followed if a 
supervisor finds a staff member that is experiencing heat related illness symptoms.  Check on 
staff to ensure they are accessing shade, cool areas to take breaks and drink water.  

Staff-members are responsible for the following: 

• Understanding and monitoring their own personal factors for heat related illness, and 
consuming water and other acceptable beverages. 

• Attending and participating in annual heat stress training.  
• Immediately reporting their own symptoms of heat related illness or the observed symptoms to 

their supervisor or coworkers.  

Supervisors are responsible for the following:  

• Understand the process followed if staff member exhibits signs or symptoms consistent with 
possible heat-related illness, including appropriate emergency response procedures.  

Training Requirements: 

All Staff in Facilities Services and Security Services are required to participate in annual training for heat 
stress, and extreme temperature working conditions.  Training includes the following: 

• The environmental and personal risk factors that cause heat related illnesses 
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• The employer’s procedures for identifying, evaluating, and controlling exposures to the 
environmental and personal risk factors for heat related illness.  

• The importance of small quantities of water consumed frequently or other beverages. 
• The importance of immediately reporting signs or symptoms of heat-related illness in either 

themselves  
• The importance of acclimatization 
• The different types of heat related illness and their common signs and symptoms 
• The importance of immediately reporting signs or symptoms of heat-related illness in either 

themselves or in coworkers to the person in charge and the procedures the employee must 
follow including appropriate emergency response procedures. 

Provision of Water: 

Staff have access to potable water. Water access is provided constantly throughout staff’s shifts, access 
to water locations are in every building throughout campus.  

Shade Access: 

Staff suffering from heat illness, or starting to exude symptoms of heat illness will be provided access to 
an area with shade for no less than five minutes. Access to shade will be permitted at all times. Shade 
areas include trees, buildings, and/or temporary structures that are either ventilated or open to air 
movement.  

Definitions: 

• Acclimatization. The body's temporary adaptation to work in heat that occurs as a person is 
exposed to it over time. 

•  Double-layer woven clothing. Clothing worn in two layers allowing air to reach the skin. For 
example, coveralls worn on top of regular work clothes.  

• Drinking water. Potable water that is suitable to drink. Drinking water packaged as a consumer 
product and electrolyte-replenishing beverages (i.e., sports drinks) that do not contain caffeine 
are acceptable.  

• Engineering controls. The use of devices to reduce exposure and aid cooling (i.e., air 
conditioning).  

• Environmental factors for heat-related illness. Working conditions that increase susceptibility for 
heat-related illness such as air temperature, relative humidity, radiant heat from the sun and 
other sources, conductive heat sources such as the ground, air movement, workload (i.e., heavy, 
medium, or low) and duration, and personal protective equipment worn by employees. 
Measurement of environmental factors is not required by WAC 296-62-095.  

• Heat-related illness. A medical condition resulting from the body's inability to cope with a 
particular heat load, and includes, but is not limited to, heat cramps, heat rash, heat exhaustion, 
fainting, and heat stroke.  
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• Outdoor environment. An environment where work activities are conducted outside. Work 
environments such as inside vehicle cabs, sheds, and tents or other structures may be 
considered an outdoor environment if the environmental factors affecting temperature are not 
managed by engineering controls. Construction activity is considered to be work in an indoor 
environment when performed inside a structure after the outside walls and roof are erected 

• Vapor barrier clothing. Clothing that significantly inhibits or completely prevents sweat 
produced by the body from evaporating into the outside air. Such clothing includes 
encapsulating suits, various forms of chemical resistant suits used for PPE, and other forms of 
non-breathing clothing. 

Procedures for Responding to Heat-Related Illness: 

If you come across a colleague that seems to be exuding symptoms of heat-related illness: 

• Help escort them to a shaded area 
• Remove extra layer of clothing/loosen clothing or PPE if worn 
• Place ice packs or cold wet towels over body 
• Don’t leave the individual alone 
• Ask the individual three questions: 

o “What is your name?” 
o “What day is it?”  
o “Where are we?” 

If the question, can’t be answered, assume it is heat stroke. 

In the case of an emergency, call 911. Follow up with Security Services (extension 3311) to make sure 
they know emergency medical services was contacted. 
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